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C.ITaBnoBka

ITOJIO)KEHUE
0 paboTe ¢ mepcoHANLHBIMH AaHHBbIMH paGoTHHKoB TAY3 II/IC PB.

1. O0mue noJioKeHu

1.1. Ilonoxenue o pabote ¢ nmepcoHaNbHBIMU JaHHbIMU paboTHHKoB [AY3 [1/IC PB paszpaboTaHo B
cootseTcTBUM ¢ TpynoBsiM konekcom P®, 3akoHom oT 27 utoss 2006 r. Ne 152-D3 u HopmaTHBHO-
NpaBOBbIMH aKTaMH, NEHCTBYIOLIMMHU Ha TeppUTOpHH PD.

1.2. Hacrosuee ITonoxenue onpenenser nopsinok paGotsl (c6opa, 06paGoTKH, HCIIONBb30BaHHS,

XPaHeHHMs U T. [1.) C MIePCOHAIbHBIMH JaHHBIMH PaGOTHUKOB M rapaHTHH KOH(HIEHLUATbHOCTH

CBE/ICHUH 0 pabOTHHKe, MPEeOCTaBICHHBIX PAGOTHUKOM paboToaTEN!O.

1.3. Iopsanok BBOAa B AeHCTBHE M U3MeHeHUs [TonoxeHus.

1.3.1. Hacrosiwee [TonoxeHHe BCTynaeT B CHILy C MOMEHTA €r0 YTBEPIKIEHHs PyKOBOAUTENEM OPraHU3aLMU U
NeUCTBYeT 6€CCPOYHO, 110 3aMeHbI €ro HOBBIM [TooKeHHEM.

1.3.2. Bee usmenenus B ITonoskeHne BHOCATCS MPHKA30M.

1.4. Bce pabOTHHKM OpraHHU3aLUK JOKHBI OBITH O3HAKOMIIEHBI ¢ HACTOSALLMM [1009KEHHEM 1101 POCTIHCE.
1.5. Pexxnm KOHQHUAEHIMATEHOCTH MEPCOHANIBHBIX AAHHBIX CHUMAETCS B CIy4asx X 00e3MMuMBaHHUs 1 MO
MCTEUEHHH 75 JIET CPOKa UX XPAHEHHS, HITH TIPOJUIEBACTCS HA OCHOBAHMH 3aKITIOUEHHS SKCTIEPTHON KOMHCCHH
OpraHU3allkH, €CIIM HHOE He OTPE/ICIIEHO 3aKOHOM.

2. OCHOBHBIE NOHATHS H COCTaB NMEPCOHANBbHBIX JAHHBIX paﬁOTHl/IKOB

2.1. ins ueneit Hactosiero ITonoKeHUst HCMOMB3YIOTCA CELYIOLIHE OCHOBHbBIC MOHSTHS:

— MepCOHANbHBIC JaHHblE pabOTHHKA — 100as HHOPMALIHs, OTHOCSLLAACS K ONPEeIeHHOMY UK
onpeaenieMoMy Ha OCHOBaHHH TaKoH MH(OPMaLMK paGOTHHKY, B TOM YKCIE €ro (aMUIIHA, UM, OTYECTBO,
rofl, Mecsll, 1aTa U MECTO pOXKAEHHUS, aApec, CeMEHHOE, COLMaNbHOE, MMYILECTBEHHOE MOI0KEHHE,
o0pasoBaHue, npopeccus, 0X0Abl, Apyras MHbOPMALHU, HeOGXOANMAs PaGOTONATENIO B CBA3H C TPYIOBBIMH
OTHOLIEHHUSMHU;

— 06paboTKa nepcoHabHbIX JaHHBIX — COOp, CHCTEMATH3aLMS, HAKOMIEHHE, XPaHEeHHE, YTOUHEHHE
(06HOB/IEHHE, M3MEHEHHUE), HCTIOIb30BAHHE, PACIIPOCTPaHEHHE (B TOM YMCIIe Mepeaaya), oGesHuuBaHHe,
GJI0KHpOBaHKE, YHUUTOXKEHHE MEePCOHABHBIX JaHHBIX pabOTHUKOB OpraHu3aliuu;

— KOH()MIEHLMABLHOCTB MEPCOHANBHBIX JAHHBIX — 0043aTeIbHOe AN COOIOACHHS HA3HAYEHHOTO
OTBETCTBEHHOT'O JIMLA, MOTYYHBLIETO JOCTYI K MEPCOHABbHBIM JAHHBIM pabOTHUKOB, TpeGOBaHHE He
AOIyCKaTh HX pacnpocTpaHeHus Ge3 cornacus pabOTHHKA WM MHOTO 3aKOHHOIO OCHOBAHMUS;

— pacnpoCTPaHEHHE NEPCOHANBHBIX JaHHbIX — NEHCTBHUA, HANPABIEHHBIE HA MEePefady MepPCOHANbHbBIX AaHHbIX
pabOTHHKOB ONpeaeNeHHOMY KpPYTy JiuL (Mepeaada NepcoHaabHbIX JaHHbIX) MK HA 03HAKOMJIEHHE C
MEPCOHANIbHBIMH ITaHHBIMU HEOTPAHUYEHHOTO KPYyra JIMLI, B TOM YMc/e 00HapOJOBaHHE MEPCOHAIbHbIX AaHHbIX
pabOTHHKOB B CPeCTBAaX MacCOBOH MH(BOPMALIMH, pa3MeLIEHHEe B HH(DOPMALIMOHHO-TEIEKOMMYHHKALIHOHHbIX
CETAX MJIM NMPEAOCTABJICHHE NOCTYIA K MEPCOHANBHBIM AaHHBIM paOOTHHKOB KAKMUM-TTHOO HHBIM CIIOCOO0M;

— HCIOJIb30BaHHE MEPCOHANBHBIX JAHHBIX — AEHCTBHA (ONepaluH) C NePCOHAIbHBIMHU JaHHBIMU,
COBEpLIAEMbIE IOJDKHOCTHBIM JIMLOM OpraHusalyy B LUeJISX NPUHIATHS PELUEHHH WM COBEPLICHUS HHBIX




ICHCTBHH, MOPOXKAAIOLIMX IOPHAMYECKHE NOCEACTBHS B OTHOLUEHHH PAGOTHUKOB TGO HHbIM 06PasoM
3aTparvBaoIHX HX MpaBa U CBOOOMBI MM TIpaBa U CBOOOABI APYTHX JIULL

— 6J10KHpOBaHHE MePCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpPaLieHne cO0pa, CHCTeMaTH3ALMH, HaKOMJICHHS,
MCTIOJIB30BaHHS, PACTIPOCTPAHEHHU NEPCOHABHBIX JaHHBIX PAOOTHUKOB, B TOM YHCJIE UX TIEpeIauH;

— YHUYTO)KEHHUE NEPCOHANIBHBIX AAHHBIX — JIEHCTBUS, B PE3yJIbTaTe KOTOPBIX HEBO3MOMXHO BOCCTAHOBHTD
COACPIKAHME MEPCOHALHBIX JAHHBIX B HH(YOPMALIMOHHON CHCTeMe MepCOHANbHBIX IAHHBIX PaGOTHHKOB HIIH B
Pe3yNIbTAaTe KOTOPBIX YHUYTOXKAIOTCS MAaTepHalbHbIE HOCHTENH NEPCOHABHBIX AAHHBIX PabOTHHKOB;

— 00e3/1M4MBaHK1e NEPCOHATBHBIX IaHHBIX — JEHCTBHS, B PE3Y/IbTATEe KOTOPBIX HEBO3MOYKHO OnpeneuTh
NPUHA/IEAKHOCTD MEPCOHAIbHBIX aHHBIX KOHKPETHOMY PaGOTHHKY:;

— 00IE0CTYITHBIE NePCOHANbHBIE JaHHbIE — MePCOHANbHbIE JaHHbIE, 0CTYT HEOTPAHHYEHHOTO Kpyra 1y K
KOTOPBIM MPEAOCTAB/ICH C COIIACHs pabOTHHKA HJIH HA KOTOPbIEC B COOTBETCTBHH C (heaepabHbIMK 3aKOHAMH
HE pacrpocTpaHseTcs TpeboBaHUe COOMONCH S KOH(PHIEHIMANBHOCTH.

— MH(OpMALWs — CBeleHHs (COOBILEHHS, JaHHbIE) HE3ABUCHMO OT (hOPMbI HX MPECTABIEHHS.

— MOKYMEHTHPOBaHHasi HH(pOpMaLKMs — 3aQUKCHPOBAHHAS HA MATEPHAILHOM HOCHTENE My TeM
JIOKYMEHTHPOBaHHS HHYOPMALIHS C PEKBU3NUTAMH, MO3BOMSIOLLMMH ONpPEEHTh TaKYI0 HHDOPMALHIO HIH ee
MaTepUasIbHbIA HOCHTEb.

2.2. B cocraB nepcoHanbHbIX JaHHBIX PAGOTHHKOB OPraHU3aLMK BXOJIAT IOKYMEHTBI, COAEPIKALLHE
MH(OPMALHMIO O NaCTOPTHEIX JAHHBIX, 0OPa30BaHKH, OTHOILEHHH K BOMHCKOM 0GS3aHHOCTH, CeMeiHOM
TOJIOXKEHHH, MECTE XKUTENIbCTBA, COCTOSHMH 30POBbS, a TAKOKE O MPEAbILYLLMX MECTAX MX PAGOTHI.

2.3. Komruieke 10KyMEHTOB, CONPOBOXKAAIOLIMH NPOLECe ODOPMIEHHS TPYIOBbIX OTHOLLEHHMI paboTHUKa B
OpraHU3alKK NP €ro NMpUeMe, NepeBoie H YBOJIbHEHHH.

2.3.1. Mudopmauus, npencrapisemas pabOTHHKOM IPH MOCTYIIEHHH Ha paBoTy B OPraHMU3aLMIo, A0JKHA
MMETb IOKyMeHTaNbHyto popmy. [pu 3aksoueHu Tpy10BOro J0roBopa B COOTBETCTBHH CO CT. 65 Tpya0Boro
kozekca Poccuiickoit Denepaunu L0, MOCTyNaoLee Ha paboTy, NpeabABISeT paboTONATEIO:

— MacropT WK HHOM JOKYMEHT, YAOCTOBEPSIOLIN JINUHOCTE;

— TPYAOBYIO KHWXKKY, 33 HCKJIFOUCHHEM CITy4aes, KOraa TpyaoBOH A0roBOP 3aK/IH0YAETCs BIEPBbIE M
paGOTHHK MOCTynaeT Ha paGOTy Ha yYCIOBHSX COBMECTHTENLCTBA, MO0 TPYA0Bas KHUKKA y paboTHHKa
OTCYTCTBYET B CBA3H C €€ YTPATOH WIIK MO APYTUM NPUYHHAM;

— CTPaxoBOE CBUAETEIBbCTBO FOCY1aPCTBEHHOrO MEHCHOHHOTO CTPaXOBAHMS;

— NOKYMEHTBI BOMHCKOTO y4eTa — ISl BOSHHOOOA3aHHBIX U JIHL, MOAIEKALIMX BOHHCKOMY YUETY;

— JOKyMeHT 06 00pa3oBaHuH, 0 KBaTM(QUKALMK HIIH HATHYHH CTIELMANbHBIX 3HAHUH — MPU MOCTYIUICHHH Ha
paboTy, TpeOyIOLLYIO CIeLMaTbHbIX 3HAHUH UK CrIeLHaTbHOMN MOArOTOBKH;

— cBuAeTensCTBO 0 npucBoeHrd MHH (npu ero Hanuuuu y paGoTHuka)

2.3.2. Tlpu opopmnenuu pabOTHHKA B OpPraHM3aLMiO paGOTHUKOM OT/E/a KaApOB 3amojHAETCs
yHu¢uumrposantas gopma T-2 «JInunas kaprouka paGoTHHKAY, B KOTOPOH OTPAXkKAIOTCs CEAYIOLLHE
aHKeTHble ¥ OHorpaduyeckye naHHble pabOTHHKA:

— obwme ceenenns (O.M.0. paboTHuka, faTa poXKACHH, MECTO POKAEHHS, MPAKIAHCTBO, 06pasoBaHHe,
npodeccus, cTax padoThl, COCTOSIHHE B Opake, MacrnopTHble AaHHbIE);

— CBEJICHHUS O BOUHCKOM YU€eTe;

— JJaHHBIE O TIpUeMe Ha paboTy;

B nanbHelLeM B IMUHYIO KAPTOUKY BHOCATCS:

— CBEIICHHUS O MepeBoax Ha APYryio paboTy;

— CBEJIEHHS 00 aTTeCTal|H; '

— CBEJIEHHS O MOBBILIEHUH KBATH(DHUKALIUH;

— CBEJIEHHS O NPO(eCcCHOHAILHOM MEePEernoaroToBKe;

— CBEJIEHHA O Harpaaax (MOOLIPEHHsX ), TOYETHbBIX 3BAHHSX;

— cBeleHus 06 oTmyckax;

— CBEJIEHHS O COLIMATIbHBIX FapaHTHSIX;

— CBEJICHHS O MECTE XKMTEJILCTBA U KOHTAKTHBIX TeeoHaXx.

2.3.3. B oTzene kaapoB OpraHU3allkK CO3AI0TCS M XPAHSTCA CIIELyIOLIHE TPYTINbl JOKyMEHTOB, COAEPIKALLIHE
NaHHble 0 PaOOTHHUKAX B €TUHHYHOM HJTH CBOJHOM BHUJIE:

2.3.3.1. lokyMeHTBI, ConepyKallme epcoHabHbIE JaHHbIE paGOTHUKOB (KOMIIIEKCHI JOKYMEHTOB,
COMPOBOXKAAIOLLHE MPOLECC OPOPMIIEHHS TPYAOBbIX OTHOLUCHHH NpH NpreMe Ha paboTy, nepesose,
YBOJIbHEHHH; KOMIIJIEKC MAaTePHAJIOB 10 aHKETUPOBAHHIO, TECTUPOBAHHIO; MPOBEAEHHIO COOECE0BAaHUH C
KaHJHJaTOM Ha JJOJDKHOCTb; MOAJIMHHWKK W KOTIMM MPUKA30B I10 THYHOMY COCTaBY; JHUHbIE Ie/1a U TPYAOBble
KHIWKKH pabOTHHKOB; 1€/1a, COAePKALe OCHOBAHHS K MPUKA3y 110 TMYHOMY COCTaBY; Ae/a, COlepsKallHe
MaTepHalibl aTTeCTallMi pabOTHUKOB; CJTyXKEOHBIX paccie0BaHHii; CripaBOYHO-MH(GOPMALIMOHHBIH GaHK




AQHHBIX 110 NePCOHaNTy (KapTOTEeKH, XypPHaJIbl); MOMJHHHUKU U KOTTHH OTYETHBIX, aHATUTHYECKHX U
CTpaBOYHbIX MATCPHAIIOB, MEPEAABAEMbIX PYKOBOACTBY OPraHH3alMH, PYKOBOAHTENSM CTPYKTYPHBIX
TNIOJPa3/IeNIeHHIt; KOMMK OTYETOB, HAMPABIISIEMBIX B FOCYAAPCTBEHHbIE OpraHbl CTaTUCTHKHU, HAJIOFOBbIE
MHCIICKLIHH, BBLILUECTOSLINE OPraHbl YIIPABIEHHS U APYTHE YUPEKAEHHUS ).

2.3.3.2. JlokyMeHTalMs [0 OpraHU3aLuK paGoTsl CTPYKTYPHbIX MOAPA3ACNeHHH (MONOKEHHS O CTPYKTYPHBIX
TONIpa3feICHHAX, NOMKHOCTHBIE HHCTPYKUMH Pa0OTHHKOB, MPHKA3bI, PACIIOPSIKEHHUS, yKa3aHHs PyKOBOACTBA
OpraHM3aLKK); JOKYMEHTBI 110 MIAHUPOBAHHIO, YUETY, AHATH3Y H OTYETHOCTH B YaCTH paboThI ¢ mepcoHaIom
OpraHu3aluH.

3. IMoyuenne u 06paGoTKa NEPCOHANBHBIX AAHHBIX paboTHUKOB

3.1. IlepcoHasbHble NaHHbIe pabOTHKKA paGoToAaTe b NOMyYaeT HEMOCPEACTBEHHO OT pabOTHHKA.
PaBoronarens Bripase nonyyath nepcoHabHble NaHHbIe PAGOTHHKA OT TPETHUX JIMLL TOJIBKO MPH
HAJIMYMH THCbMEHHOTO COrMacks paOTHMKA HITH B MHBIX CITy4asiX, IPAMO MpPeLyCMOTPEHHbIX B
3aKOHOZATEJbCTBE.
3.2. Tlpu moctyriennu Ha paboTy paGOTHHK 3arlOJHSET aHKETY, B KOTOPOH yKa3biBaeT cllenyroIue
cBeleHHus o cebe:
— 11oJ1;
— 1Ty pOXKIEHHS,
— CEMENHOE MOJIOKEHHE;
— OTHOLUEHHE K BOUHCKOH 00S3aHHOCTH;
— MECTOXXHTEJIBCTBO U NOMAIIHUH TeedoH;
— o6pa3oBaHue, CrIELHATBHOCTS;
— npeasiaymee(ne) mecto(a) paboTsr,
— MHbIE CBEJICHHUS, C KOTOPbIMH PaGOTHHK CUMTAET Hy)KHbIM 03HAKOMHMTBL paboToaarens.
3.3. Paboroparenb He BripaBe TpeGOBaTh OT pabOTHHKA MpeACTABNEHHS MH(OPMALIMH O MONUTHYECKUX U
PETUTHO3HBIX YOEXKIEHHUAX H O €r0 YaCTHOM YKH3HH.
3.4. PaGoTHuk npencraeiser paGoOTOAATENIO IOCTOBEPHBIE CBEAEHHS 0 ceGe. PaGoTomaTeb NpoBEPsieT
AOCTOBEPHOCTb CBECHWH, CBEPsisl AaHHBIE, PE/ICTABEHHbIE PAGOTHUKOM, C MMEIOLIMMHKCS Yy
pabOTHHKa JOKyMEHTaMH.
3.5. TIpu M3MEHEHHH MePCOHANTBHBIX IaHHBIX PAGOTHHK MMCHMEHHO YBEIOMIISET paGoTOAATENS O TAKHX
M3MEHEHHSX B PasyMHEIN CPOK, He NMpeBbILIaouii 14 gHell.
3.6. 1o mepe HeoGxoaumocTH paGoToaaresns UCTpeOyeT y paGoTHHKA A0TIONHHTENbHbIE CBEACHHS.
PaGoTHuk npencTasnser TpeGyemble CBEACHHS U B CTyuae HEOOXONMMOCTH MPeIbABISET JOKYMEHTbI,
MOATBEPIKAAIOLIHE TOCTOBEPHOCTb 3THX CBEACHHH.
3.7. Aukera paGOTHHKa XPaHUTCS B €T0 JTUYHOM fefte. B THuHOM nene Takoke XPpaHHUTCS BCS
MH(OpMALWA, OTHOCAIAACS K IEPCOHANIBHBIM NaHHBIM PabOTHUKA. BeaeH e IMUHbIX e BO3TOKEHO Ha OTIe)
KaJipOB, OTBETCTBEHHbIN 3a BEICHUE JIMUHBIX JIEN — CIIELUAIUCT OT/eNa KaJpoB.
3.8. B oTaenbHbIX ciyuasx o6paGaTsiBaTh NEPCOHANBHbIE JAHHbIE COTpyAHHKA MOXKHO Oe3 ero coryiacus. B
CilyHasx, MpiMO MPEAYCMOTPEHHbIX KOJIJIEKTUBHBIM IOTOBOPOM, a TAK)KE JIOKA/IbHBIMK aKTaMH OPraHU3aLnH.
3.9. He TpebyeTcs nonmyuaTh cornacue yenoseka Ha o6paGoTKy MepcoHaibHbIX AaHHbIX B Clyyasix, Koraa rakas
00paboTKa NpefycMOTpeHa 3aKOHOIATebCTBOM. K TakuM cllyuasm OTHOCHTCS repeaada CBeAcHHUi B
ClieayloLIue OpraHbl: '
- [lencronnpii Gonn PO (cr. 9 3akoHa ot 1 anpens 1996 r. Ne 27-D3);
- HaJIOroByto UHcnekuuo (ct. 24 HK PD);
- ®OOMC, ®CC Poccuu (ct. 15 3akona ot 24 urons 2009 r. Ne 212-D3);
- BOCHHbIE KOMHCCapHaThl (CT. 4 3akoHa oT 28 mapta 1998 r. Ne 53-D3);
- HHbI€ OpraHbl (HanpUMep, Cy/ibl, MPOKYpPaTypy, TPYAOBYO HHCIIEKLMIO H T. I1.).
3.10. He tpebyeTcs nonyyats cornacue yBOIGHHOrO COTPYAHHKA Ha 06pabOTKY €ro NepCoHAIbHBIX JAHHBIX
A1 LieNIel HaloroBoro 1 OyXraiTepekoro y4eTa, a Takke NaHHbIX, MepeaHHble B apXHBHYIO OpraHH3aLHIo
(nonoxxenus ab3aues 6—10 myrkra 5 pasbscHenuit Pockomuansopa ot 14 nekabps 2012 r.).
3.11. He tpebyetcs cormnacus coTpyaHuKa [UIs Mepeaaduy NepcoHalbHbIX AaHHbIX GaHKy MpH OTKPBITHH U
00CITy)KHBAHUH TTIATEXKHOM KAPTBI /1 HAYMCIIEHUS 3apIIIaThl:

- €CJIM IOTOBOD Ha BBIITYCK OaHKOBCKOH KapThl 3aKJIIOYEH HANPAMYIO ¢ COTPYIHUKOM, a B

AOTOBOPE MPEYCMOTPEHA IIepeaava epCOHaIbHEIX JaHHEIX pabOTHHKA OaHKY;




- €CJT OpraHU3aIKs 0)OPMHUIIA JOBEPEHHOCTH Ha [IPE/ICTABIIEHHE HHTEPECOB COTpYJIHHKA IIPH
3aKJTFOYCHUU IOTOBOPA C KPEIUTHON OpraHu3aliel Ha BBITYyCK GaHKOBCKOM KapThl H ee
IIOCIIEAYIOLIEM O0CTYKHBaHUH;
- €CJIM COOTBETCTBYIOMAs OpMa U CHCTEMa OILIATHI TPy MPOIHCAHA B KOJIEKTHBHOM JIOTOBOpE
opranu3anuy. (ad3au 10 nmynkra 4 passsacHenuit Pockomuanzopa ot 14 nexabps 2012 ')

3.2. Bce BO3MOXHBIE ClTy4aH, KOI/Ia Corlacie Ha 06paGoTKy NepCOHaIbHBIX AAHHBIX He TpeOyercs,

NpUBEJeHBI B MMyHKTaX 2—11 yactu 1 ctatbu 6, yactu 2 ctathy 10 1 yacT 2 crathu 11 3akoHa ot 27 MO
2006 r. Ne 152-@3.

4., XpaHeHne H 3allHTA NEPCOHANbHBIX JAHHBIX paﬁOTHl/lKOB

4.1. Ankera paGOTHHKaA XPAHHUTCS B €0 JMYHOM fefie. B inunom aene Takoke XpaHUTCs BCA

HH(OpPMaLKs, KOTOpas OTHOCHTCS K [EPCOHANbHBIM JaHHBIM paGoTHHKA. Beaenue THUHbIX e

BO3/IOKEHO Ha OTAE/ KaJApOB, OTBETCTBEHHBIH 32 KOMIIEKTOBAHKE JIMYHBIX JIET — CIIELMAIMCT OTAENA KapoB
OpraHHu3aLuHy.

4.2. JInuHple fien1a ¥ TMYHbIE KAPTOUKM XPAHSTCS B GyMaKHOM BU/E B MAMKAX, MPOLUNTHIE U
MPOHYMEPOBAHHBIE M0 CTpaHHIaM. JIHuHbIe 1e1a U IMYHbIe KAPTOUYKHM HAXOAATCS B OT/ENE KaIpoB

B CIELHATILHO OTBENICHHOM LKAy, 06ecrieunBatoIem 3aliuTy OT HECAaHKLUHOHMPOBAHHOTO 10cTyMa. JluueBble
cueTa paGOTHUKOB HAXOAATCS HA XPAHEHHH B GyXTanTepuH, B CIELMATbHO OTBEAEHHOM wkady. B koHue
paGouero AHs BCe JIMUHBIE JIeNla ¥ JINYHBIE KAPTOUKH CAIOTCS U 3aKPbIBAIOTCS B OTAEN KaJpoB.
4.3.-IlepconanbHble 1aHHble paGOTHUKOB MOTYT GbITh MOMYYEHbI, TPOXOANT NajbHekwyro o6paboTky u
NepeaBaThCs Ha XpaHeHHe, KaK Ha OyMasKHbIX HOCUTEJISX, TaK U B JIEKTPOHHOM BHJIE — JIOKAJIbHOM
KOMIIBIOTEPHOM CETH U KOMIBIOTepHOI nporpamme «Ilapyc: 3aprnaray.

4.4. IlepcoHasibHbIE JaHHbIE PAGOTHUKOB MOTYT TAKXKE XPAHUTBCA B JIEKTPOHHOM BHAE B JIOKATLHOI
KOMIIBIOTEPHO# CeTH. JIOCTYII K 3JIEKTPOHHBIM 6a3aM NaHHBIX, COAEPKALIUM NEPCOHAbHBIE AaHHBIE
paboTHHKOB, O6ecrieunBaeTCs ABYXCTYMEHUATOM CHCTEMORt maposieid: Ha YPOBHE JIOKaJIbHOH

KOMIBIOTEPHOH CeTH U Ha ypoBHe 6a3 naHHbIX. [Taponu ycTaHaBnMBaKOTCA MPOrPAMMUCTOM OPraHU3aLMH 1
COOGLLAOTCA MHAMBHAYANTbHO PaGOTHHKAM, MMEIOLLMM J0CTYM K MepPCOHaNbHbIM AaHHBIM pabOTHHKOB.

4.5. 3smeHeHHe naposieil NporpaMMHCTOM OPraHH3aLMH NPOUCXOAMT He Pexe OJHOrO

pasa B 1Ba MecsIlIa.

4.6. BHyTpeHHuii 10CTYN (ROCTYN BHYTPH OpraHU3aLiiH):

IpaBo nocTyna K nepcoHanbHbIM NaHHBIM COTPYAHHKA UMEIOT PYK@BOAMTE b OPraHU3aLUH, €r0
3aMECTHUTeIIb, [IaBHBIA GyXranTep, ClieLMauCT OTAEIA KapoB, GyXranTep 1o 3apriaTe, a Takke
HETMOCPENCTBEHHBII PYKOBOOUTENb PA0OTHHKA.

[Tepeuenn UL, HMEIOLUMX TOCTYT K MEPCOHATBHBIM JaHHbIM PAGOTHHKOB, ONPEIENAETCS PUKA3OM
PYKOBOIHUTEJS OpraHU3al|H.

JlocTyn K nepcoHanbHbIM AaHHBIM paGoTHHKA HMEIOT CrieUManuCcThbl OTaeNa GyXraaTepHi — K TeM JaHHBIM,
KOTOpbIe HEOOXOAMMbI ISl BBIMONHEHHs KOHKPETHBIX PyHKUMH. JIOCTYN CMeLHaTUCTOB APYTrHX OTAENOB K
TIePCOHAIbHBIM IaHHBIM OCYLIECTBAECTCA HA OCHOBAHWH MMCbMEHHOTO Pa3peLleHus PYKOBOAMTENS
OpraHU3aluH UM €ro

3aMECTHUTEIS.

4.7. BHewmHu# nocTynm: :

K uneny maccoBeix norpebureneit nepcoHaibHbIX AaHHBIX BHE OPraHM3aLHH MOXKHO OTHECTH
roCyZ1apCTBEHHbIE H HEroCyAapCTBEHHbIE (DYHKLIHOHANBHbIE CTPYKTYPbI: HAJIOrOBbIE HHCMEKLHH,
PaBOOXPaHHTEIbHbIC OPTaHbl; OPraHbl CTATUCTHKH; CTPAXOBbIE ar€HTCTBA; BOGHKOMATbI; OpPraHbl
COUHMANILHOrO CTPaXOBaHHUS; MEHCHOHHbIE (OHIIbI; MOAPA3E/CHHsS MyHULMITATBHBIX OPTraHOB YIPARIEHHMS.

Han30pHO-KOHTpOsIBHBIE OpraHbl HMEIOT JOCTYI K HH(POPMALMH TOJLKO B Cepe CBOEi KOMIMETEHLMH.

OpraHu3aLmK, B KOTOPbIE COTPYIHHK MOXKET OCYLUECTBISTb NEPevHcIeHHs IEHEKHBIX CPEACTB (CTPaXOBble
KOMIMaHHH, HEroCy1apCTBEHHBIC IIEHCHOHHBIE (POH/IBI, 61arOTBOPHTENbHBIE OPraHU3aLMH, KPEAUTHbIE
YUPEXKICHHS), MOTYT MOTYYHTh AOCTYM K NMEPCOHATbHBIM AaHHBIM paGOTHHKA TOMBKO B CITy4ae ero
MMCEMEHHOTO pPa3peLleHHs.

Jpyrue opranuzanuu:

CaeneHust 0 paboTAIOLIEM COTPYIHUKE HITH y>Ke YBOTEHHOM MOTYT GbITh MpPe0CTaBIeHbl APYroif OpraHu3aLmy
TOJIBKO C MMCbMEHHOT0 3ampoca Ha 6J1aHKe OpraHu3aUmy, C NPUIOKEHHEM KOMUKM HOTApUallbHO 3aBEPEHHOT0
3asBJIEHUs pabOTHHKA.

IlepcoHanbHble NaHHBIE COTPYIHHKA MOTYT GBITh MPEAOCTABIEHbI POACTBEHHHKAM HITH YEHAM €r0 CeMbHU
TOJIBKO C MHCbMEHHOIO Pa3speLleHHsl CaMOro COTPYAHHKA.




B ciy4ae passona GeiBiuas cynpyra (Cynpyr) HMEIOT paBo 00paTUThCS B OPraHHU3aLMIO C MTHCHMEHHbBIM
3arpocoM O pasMepe 3apaboTHOM miaTel coTpyaHuKa 6e3 ero cornacus (YK PO).

4.8. Bee Mepb! KoHQUAEHIMANTBHOCTH NpH cGope, 06paboTke i XpaHEeHHH MEPCOHATBHBIX TAHHBIX COTPYAHHKA
pacrnpocTpaHsIoTCs Kak Ha OyMajkHble, TaK U Ha 3JI€KTPOHHbIE (aBTOMATH3UPOBAHHbIE) HOCHTEH
UH(pOpMaLIKH.

4.9. He nonyckaercs oTBe4aTh Ha BOMPOCHI, CBS3aHHBIE C Nepeaueii nepcoHaibHON MHHOPMALIMH 110
TenedoHy UM dakcy. ’

4.10. Kon1poBatk U e1aTh BHIMUCKU U3 [IEPCOHATIBHBIX JaHHbIX PAOOTHHKA Pa3peLiaeTcs

MCKJIIOYHTENIBHO B CITyXKEOHBIX LEIAX C MUCBMEHHOIO Pa3peIleHHs PyKOBOAUTES OPraHHU3aLl|H, ero
3aMECTHTENS U INIaBHOro Oyxranrepa.

4.11. XpaHeHHe nepcoHaNbHbIX JAHHBIX JOJDKHO MPOHCXOAMTD B OPA/IKE, HCKIIOUAIOLIEM HX YTPaTy HITH HX
HENPaBOMEPHOE UCIIONb30BaHHE.

S. Ucnosib30BaHHE NePCOHANBHBIX JAHHBIX PAGOTHHKOB

5.1. IlepcoHanibHble AaHHBIE PAOOTHHKA HCTIOB3YIOTCS VISl UENEH, CBA3aHHbIX C BBINOTHEHHEM
pabOTHHKOM TPYIOBBIX (DYHKLIHA.

5.2. PaboTonaTenb HCMONB3yeT NEePCOHANBHbIC JAHHBIE, B YACTHOCTH, 171 PEIEHHS BONPOCOB
MPOJBHKEHHS PabOTHHKA M0 CTy»kOe, OYePEeHOCTH MPENOCTABIICHHS €XKETOHOTO OTIYCKa,
YCTaHOBJIEHHS pa3mepa 3apruiathl. Ha oCHOBaHMM NepcoHaIbHbIX AaHHBIX PaOOTHHKA PEILAETCS BOMPOC
0 JIOTyCKe ero K MH(GpOpPMaLMH, COCTABIIAIOLIEH Cly)KeGHYIO WM KOMMEPUECKYHO TaifHy.

5.3. Ilpy NpUHATHM peLIEHHUH, 3aTParMBalOLIMX HHTepechl paboTHHKA, paboToAaTe b HE UMEET NpaBa
OCHOBBIBATbCs HA MEPCOHANILHBIX JaHHbIX PAOOTHHKA, MOMYUYEHHBIX UCKITOUHTENILHO B PE3y/IbTaTe UX
aBTOMATH3MPOBAHHOM 0OpabOTKH MK 37IEKTPOHHOrO NocTymieHus. PaGoToaaresns Takxke He Bnpase
MPUHUMATD PELLIEHHU, 3aTParkBaloIe HHTEPECkl pabOTHHKA, OCHOBBIBASICH HA JAAHHBIX, JOMYCKAKOLIMX
IBOSIKOE TOJIKOBaHHME. B cily4ae eciM Ha OCHOBaHMH MEPCOHAIBHBIX AAHHBIX PAGOTHUKA HEBO3MOMKHO
AOCTOBEPHO YCTAHOBHMTH KakoH-nubo daxr, paboToaarens npeanaraer pabOTHUKY MPEACTABUT
MMCbMEHHBIE pa3bsICHEHHS.

6. Ilepenaua nepcoHaNbLHBLIX AAHHBIX PAGOTHHKOB

6.1. Mndopmanms, oTHoCAIIAsACA K EPCOHATBHBIM JaHHBIM pabOTHHUKA, MOXKET ObITh NPEJOCTaBIEHA
roCY/IapCTBEHHBIM OpTraHaM B MOPA/IKE, YCTAHOBICHHOM (efepabHbIM 3aKOHOM.

6.2. PaboTonarens He BNpaBe NMPENOCTABIATh NEPCOHAbHBIE JaHHbIE pabOTHHKA TPETbEH CTOPOHE 6e3
MMCbMEHHOTO COrnacus paboTHUKA 33 UCKITIOUYEHHEM CJlyuaeB, Koraa 3TO HEOOXOAUMO B LEIAX
NpeynpeKAEHHs YIPO3bl )KU3HH U 3I0POBBIO PabOTHHKA, a TAKXKE B CIIy4YasiX, YCTAHOBIEHHbBIX
(benepaabHBIM 3aKOHOM.

6.3. B ciyuae ecnu nuio, o6paTHBLIEECs C 3aMPOCOM, HE YIOIHOMOUYEHO (efepanibHbIM 3aKOHOM MU
HacTosawuM [onoxeHnrem Ha nosyveHne HHOOPMALIMK, OTHOCALLEHCS K MEPCOHAILHBIM JaHHbIM
paGoTHuKa, paboTonaTens 0053aH OTKa3aTh JIULY B Bblaa4e HHpopMaumu. Jluiy, obpaTusiiemycs ¢
3aIpoCOM, BBIJAETCS YBEIOMIIEHHE 00 OTKa3e B BblAaue HHPOPMALIMH, KOTHS YBEIOMIIEHHS
MOALIMBAETCA B JIMUHOE €10 pabOTHHKA.

6.4. IlepconanbHble JaHHbIe pabOTHHKA MOTYT ObITh NepeJaHbl MPEACTABUTENAM PaGOTHUKOB B
nopsake, ycraHoBieHHoM TpynoBeiM kojexcoM PO, B Tom obbeme, B KakoM 3TO HEOGXOAUMO IS
BBITIOJIHEHHS YKa3aHHBIMU MTPEACTaBUTENAMH X QYHKLHH.

6.5. PaGoronarens obecrneunBaeT BeACHHE XKypHaa ydeTa BblIaHHbIX MEPCOHAIbHBIX JaHHbIX
paGOTHHKOB, B KOTOPOM PErHCTPUPYIOTCS 3anpockl, PUKCUPYIOTCS CBEACHHS O JIMLE, HANPABHUBILEM
3anpoc, JaTa nepeaayd NepcoHaNbHbIX AaHHBIX WK aTa yBeAOMJIeHHs 00 O0TKase B MpeaocTaBleHu
MEepCOHANbHBIX NaHHBIX, a TAKXKE OTMEYAeTCsl, Kakas HMEHHO HH(opmauus Oblia nepenata.

7. T'apanTHH KOHPHACHUHATBHOCTH NEPCOHAIBHBIX JAHHBLIX PAGOTHHKOB

7.1. Undopmanus, oTHOCAILACSA K MEPCOHATIbHBIM IaHHBIM pabOTHHKA, SBJISETCA CIIy)KEeOHOM TaHHOM H
OXPaHAETCs 3aKOHOM.

7.2. PaGoTHHK BripaBe TpeOOBaTh MOJIHYKO HHPOPMALIMIO O CBOMX MEPCOHANBHBIX JaHHbIX, 00 UX
06paboTKe, UCMONBb30BaHHH U XPaHEHHH.




7.3. B ciyuae pasriaiueHus nepcoHalbHbIX JaHHbIX paGoTHHKA Ge3 ero coraacus ol Brpase TpeOoBaTh
OT paboTozaTens pa3bsCHEHHH.
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